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SIGN LANGUAGE INTERPRETERS COUNCIL 

Room 121A, 1400 East Washington Avenue, Madison 

Contact: Jeff Grothman (608) 266-2112 

September 25, 2015 

The following agenda describes the issues that the Council plans to consider at the meeting.  At the time 

of the meeting, items may be removed from the agenda.  Please consult the meeting minutes for a record 

of the actions of the Council. 

AGENDA 

9:00 A.M. 

OPEN SESSION – CALL TO ORDER – ROLL CALL 

A. Adoption of Agenda (1-2) 

B. Approval of Minutes – November 6, 2014 (3-4) 

C. Administrative Updates 

1) Staff Updates 

2) Review of the 2016 Council Meeting Dates (5-6) 

D. Election of Officers for 2015 (7) 
1) Chair 

2) Vice Chair 

3) Secretary 

E. Appointment of Liaisons and Delegated Authorities (8) 

F. Education and Examination Matters (9-15) 
1) 9:05 A.M. APPEARANCE: Joan Gage and Aaron Knautz – Discussion and Consideration 

Regarding the Registry of Interpreters for the Deaf (RID) Examination Moratorium 

G. Discussion of Sign Language Interpreters Council Vacancies and Recruitment Efforts (16) 

H. Discussion Regarding Conflicts of Interest (17) 

I. Discussion of Meeting Procedures (18) 

1) Agenda Item Submission 

2) Meeting Scheduling and Cancellations 

3) Other Procedural Matters 

J. Deliberation on Items Added After Preparation of Agenda: 

1) Introductions, Announcements and Recognition 
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2) Administrative Updates 

3) Nominations, Elections, and Appointments 

4) Education and Examination Matters 

5) Credentialing Matters 

6) Practice Matters 

7) Legislative/Administrative Rule Matters 

8) Liaison Reports 

9) Informational Items 

10) Disciplinary Matters 

11) Appearances from Requests Received or Renewed 

12) Speaking Engagement(s), Travel, or Public Relation Request(s) 

K. Public Comments 

ADJOURNMENT 
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SIGN LANGUAGE INTERPRETERS COUNCIL 

MEETING MINUTES 

NOVMEBER 6, 2014 

PRESENT: Suzette Garay, Carlos Jaramillo, Joel Mankowski, Steve Smart 

EXCUSED: Faye Jordan-Peters 

STAFF: Jeff Grothman, DSPS Council Member/Policy Director; Kimberly Wood, Program 

Assistant Supervisor; and other Department Staff 

CALL TO ORDER 

Joel Mankowski, Chair, called the meeting to order at 9:11 a.m.  A quorum of five (5) members was 

present. 

ADOPTION OF AGENDA 

Amendments: 

 Modify item “C” (open session) as follows: “Election of Officers – Chair, Vice Chair, 

Secretary and Exemption Liaison” 

MOTION: Carlos Jaramillo moved, seconded by Suzette Garay, to adopt the agenda 

as amended.  Motion carried unanimously. 

APPROVAL OF MINUTES 

JUNE 12, 2013 

MOTION: Steve Smart moved, seconded by Carlos Jaramillo, to approve the minutes 

of June 12, 2013 as published.  Motion carried unanimously. 

ELECTION OF OFFICERS 

CHAIR, VICE CHAIR, SECRETARY AND EXEMPTION LIAISON 

 

COUNCIL CHAIR 

NOMINATION: Suzette Garay nominated Joel Mankowski for the Office of Council Chair. 

Jeff Grothman, Policy Director, called for other nominations three (3) times. 

Joel Mankowski was elected as Chair by unanimous consent. 

VICE CHAIR 

NOMINATION: Steve Smart nominated Suzette Garay for the Office of Vice Chair.   

Jeff Grothman, Policy Director, called for other nominations three (3) times. 

Suzette Garay was elected as Vice Chair by unanimous consent. 
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SECRETARY 

NOMINATION: Carlos Jaramillo nominated Steve Smart for the Office of Secretary. 

Jeff Grothman, Policy Director, called for other nominations three (3) times. 

Steve Smart was elected as Secretary by unanimous consent. 

2014 ELECTION RESULTS 

Council Chair Joel Mankowski 

Vice Chair Suzette Garay 

Secretary Steve Smart 

EXEMPTION LIAISON 

MOTION: Joel Mankowski moved, seconded by Suzette Garay, to acknowledge Joel 

Mankowski’s appointment of Carlos Jaramillo as the Exemption Liaison, with 

Joel Mankowski as alternate, and to delegate authority to the Exemption 

Liaisons to address all issues related to exemptions.  Motion carried 

unanimously. 

DIVISION OF LEGAL SERVICES AND COMPLIANCE (DLSC) PRESENTATION 

APPEARANCE – SARAH NORBERG 

Opportunity to Create Council Liaison Position to Assist on Matters Involving Unprofessional 

Conduct 

MOTION: Joel Mankowski moved, seconded by Suzette Garay, to acknowledge Joel 

Mankowski’s appointment of Suzette Garay as Unprofessional Conduct 

Liaison, with Joel Mankowski as alternate.  Motion carried unanimously. 

ADJOURNMENT 

MOTION: Carlos Jaramillo moved, seconded by Suzette Garay, to adjourn the meeting.  

Motion carried unanimously. 

The meeting adjourned at 10:54 a.m. 
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State of Wisconsin 
Department of Safety & Professional Services 

Revised 2/2015 

 

AGENDA REQUEST FORM 
1) Name and Title of Person Submitting the Request: 
 
Kimberly Wood, Program Assistant Supervisor 

2) Date When Request Submitted: 
 
9/15/2015 

Items will be considered late if submitted after 12:00 p.m. on the deadline 
date which is 8 business days before the meeting 

3) Name of Board, Committee, Council, Sections: 
 
Sign Language Interpreters Council 

4) Meeting Date: 
 
9/25/2015 

5) Attachments: 

 Yes 

 No 

 

6) How should the item be titled on the agenda page? 
 
2016 Council Meeting Dates 

7) Place Item in: 

 Open Session 

 Closed Session 

8) Is an appearance before the Board being 
scheduled?   
 

   Yes (Fill out Board Appearance Request) 

  No 

9) Name of Case Advisor(s), if required: 
 
N/A 

10) Describe the issue and action that should be addressed: 
 
Please note the 2016 Council meeting dates. 

11)                                                                                  Authorization 

 

      

Signature of person making this request                                                                                          Date 
 

       

Supervisor (if required)                                                                                                                       Date 
 

 

Executive Director signature (indicates approval to add post agenda deadline item to agenda)    Date  

Directions for including supporting documents:  
1.  This form should be attached to any documents submitted to the agenda. 
2.  Post Agenda Deadline items must be authorized by a Supervisor and the Policy Development Executive Director. 
3.  If necessary, provide original documents needing Board Chairperson signature to the Bureau Assistant prior to the start of a 
meeting.  
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Wisconsin Department of Safety and Professional Services  

Division of Policy Development  
1400 E. Washington Ave. 

PO Box 8366 

Madison WI  53708-8366  

 

   

 

Phone: 608-266-2112 
Web: http://dsps.wi.gov 

Email: dsps@wisconsin.gov 

 

Scott Walker, Governor 

Dave Ross, Secretary 

MEMO 

TO: Sign Language Interpreters Council 

FROM: Kimberly Wood, Program Assistant Supervisor-Advanced 

DATE: September 15, 2015 

RE: 2016 Meeting Dates 

Board meetings have been scheduled as follows: 

Date Time Room 

6/2 9:00 a.m. TBD 

10/11 9:00 a.m. TBD 
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State of Wisconsin 
Department of Safety & Professional Services 

Revised 2/2015 

 

AGENDA REQUEST FORM 
1) Name and Title of Person Submitting the Request: 
 
Kimberly Wood, Program Assistant Supervisor 

2) Date When Request Submitted: 
 
9/15/2015 

Items will be considered late if submitted after 12:00 p.m. on the deadline 
date which is 8 business days before the meeting 

3) Name of Board, Committee, Council, Sections: 
 
Sign Language Interpreters Council 

4) Meeting Date: 
 
9/25/2015 

5) Attachments: 

 Yes 

 No 

 

6) How should the item be titled on the agenda page? 
 
Election of Officers 

7) Place Item in: 

 Open Session 

 Closed Session 

8) Is an appearance before the Board being 
scheduled?   
 

   Yes (Fill out Board Appearance Request) 

  No 

9) Name of Case Advisor(s), if required: 
 
N/A 

10) Describe the issue and action that should be addressed: 
 
The Council should conduct elections of Officers for 2015.  Jeff Grothman will assist in the facilitation of Elections. 
 
Existing Officers (2014) 
 

 Chair: Joel Mankowski 

 Vice Chair: Suzette Garay 

 Secretary: Steve Smart 

11)                                                                                  Authorization 

 

      

Signature of person making this request                                                                                          Date 
 

       

Supervisor (if required)                                                                                                                       Date 
 

 

Executive Director signature (indicates approval to add post agenda deadline item to agenda)    Date  

Directions for including supporting documents:  
1.  This form should be attached to any documents submitted to the agenda. 
2.  Post Agenda Deadline items must be authorized by a Supervisor and the Policy Development Executive Director. 
3.  If necessary, provide original documents needing Board Chairperson signature to the Bureau Assistant prior to the start of a 
meeting.  
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State of Wisconsin 
Department of Safety & Professional Services 

Revised 2/2015 

 

AGENDA REQUEST FORM 
1) Name and Title of Person Submitting the Request: 
 
Kimberly Wood, Program Assistant Supervisor 

2) Date When Request Submitted: 
 
9/15/2015 

Items will be considered late if submitted after 12:00 p.m. on the deadline 
date which is 8 business days before the meeting 

3) Name of Board, Committee, Council, Sections: 
 
Sign Language Interpreters Council 

4) Meeting Date: 
 
9/25/2015 

5) Attachments: 

 Yes 

 No 

 

6) How should the item be titled on the agenda page? 
 
Appointment of Liaisons and Delegated Authorities 

7) Place Item in: 

 Open Session 

 Closed Session 

8) Is an appearance before the Board being 
scheduled?   
 

   Yes (Fill out Board Appearance Request) 

  No 

9) Name of Case Advisor(s), if required: 
 
N/A 

10) Describe the issue and action that should be addressed: 
 
First the Chair should appoint liaisons as follows. 
 

 Exemption Liaison (2014 - Carlos Jaramillo/Joel Mankowski – Alternate) 

 Unprofessional Conduct Liaison (2014 – Suzette Garay/Joel Mankowski – Alternate) 
 
The Board should then consider continuation or modification of previously delegated authority: 
 

 Delegate authority to the Exemption Liaisons to address all issues related to exemptions. 

11)                                                                                  Authorization 

 

      

Signature of person making this request                                                                                          Date 
 

       

Supervisor (if required)                                                                                                                       Date 
 

 

Executive Director signature (indicates approval to add post agenda deadline item to agenda)    Date  

Directions for including supporting documents:  
1.  This form should be attached to any documents submitted to the agenda. 
2.  Post Agenda Deadline items must be authorized by a Supervisor and the Policy Development Executive Director. 
3.  If necessary, provide original documents needing Board Chairperson signature to the Bureau Assistant prior to the start of a 
meeting.  
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State of Wisconsin 
Department of Safety & Professional Services 

Revised 2/2015 

 
AGENDA REQUEST FORM 

1) Name and Title of Person Submitting the Request: 
 
Kimberly Wood, Program Assistant Supervisor on behalf of 
Jeff Grothman, Policy Director 

2) Date When Request Submitted: 
 
9/15/2015 
Items will be considered late if submitted after 12:00 p.m. on the deadline 
date which is 8 business days before the meeting 

3) Name of Board, Committee, Council, Sections: 
 
Sign Language Interpreters Council 
4) Meeting Date: 
 
9/25/2015 

5) Attachments: 
 Yes 
 No 

 

6) How should the item be titled on the agenda page? 
 
Discussion of Sign Language Interpreters Council Vacancies and 
Recruitment Efforts 

7) Place Item in: 
 Open Session 
 Closed Session 

8) Is an appearance before the Board being 
scheduled?   
 
   Yes (Fill out Board Appearance Request) 
  No 

9) Name of Case Advisor(s), if required: 
 
N/A 

10) Describe the issue and action that should be addressed: 
 
Receive an update on, and discuss vacancy and recruitment efforts for the Council. 

11)                                                                                  Authorization 
 
      
Signature of person making this request                                                                                          Date 
 
       
Supervisor (if required)                                                                                                                       Date 
 
 
Executive Director signature (indicates approval to add post agenda deadline item to agenda)    Date  
Directions for including supporting documents:  
1.  This form should be attached to any documents submitted to the agenda. 
2.  Post Agenda Deadline items must be authorized by a Supervisor and the Policy Development Executive Director. 
3.  If necessary, provide original documents needing Board Chairperson signature to the Bureau Assistant prior to the start of a 
meeting.  
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State of Wisconsin 
Department of Safety & Professional Services 

Revised 2/2015 

 

AGENDA REQUEST FORM 
1) Name and Title of Person Submitting the Request: 
 
Kimberly Wood, Program Assistant Supervisor on behalf of 
Jeff Grothman, Policy Director 

2) Date When Request Submitted: 
 
9/15/2015 

Items will be considered late if submitted after 12:00 p.m. on the deadline 
date which is 8 business days before the meeting 

3) Name of Board, Committee, Council, Sections: 
 
Sign Language Interpreters Council 

4) Meeting Date: 
 
9/25/2015 

5) Attachments: 

 Yes 

 No 

 

6) How should the item be titled on the agenda page? 
 
Conflicts of Interest 

7) Place Item in: 

 Open Session 

 Closed Session 

8) Is an appearance before the Board being 
scheduled?   
 

   Yes (Fill out Board Appearance Request) 

  No 

9) Name of Case Advisor(s), if required: 
 
N/A 

10) Describe the issue and action that should be addressed: 
 
Discuss what individual council members can and cannot do in the general public arena. 

11)                                                                                  Authorization 

 

      

Signature of person making this request                                                                                          Date 
 

       

Supervisor (if required)                                                                                                                       Date 
 

 

Executive Director signature (indicates approval to add post agenda deadline item to agenda)    Date  

Directions for including supporting documents:  
1.  This form should be attached to any documents submitted to the agenda. 
2.  Post Agenda Deadline items must be authorized by a Supervisor and the Policy Development Executive Director. 
3.  If necessary, provide original documents needing Board Chairperson signature to the Bureau Assistant prior to the start of a 
meeting.  
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State of Wisconsin 
Department of Safety & Professional Services 

Revised 2/2015 

 

AGENDA REQUEST FORM 
1) Name and Title of Person Submitting the Request: 
 
Kimberly Wood, Program Assistant Supervisor on behalf of 
Jeff Grothman, Policy Director 

2) Date When Request Submitted: 
 
9/15/2015 

Items will be considered late if submitted after 12:00 p.m. on the deadline 
date which is 8 business days before the meeting 

3) Name of Board, Committee, Council, Sections: 
 
Sign Language Interpreters Council 

4) Meeting Date: 
 
9/25/2015 

5) Attachments: 

 Yes 

 No 

 

6) How should the item be titled on the agenda page? 
 
Discussion of Meeting Procedures 

 Agenda Item Submission 

 Meeting Scheduling and Cancellations 

 Other Procedural Matters 

7) Place Item in: 

 Open Session 

 Closed Session 

8) Is an appearance before the Board being 
scheduled?   
 

   Yes (Fill out Board Appearance Request) 

  No 

9) Name of Case Advisor(s), if required: 
 
N/A 

10) Describe the issue and action that should be addressed: 
 
The Council should discuss matters relating to meeting procedure such as those outlined above.  DSPS staff will help to provide 
clarification on such topics. 

 Agenda Item Submission 

 Meeting Scheduling and Cancellations 

 Other Procedural Matters 

11)                                                                                  Authorization 

 

      

Signature of person making this request                                                                                          Date 
 

       

Supervisor (if required)                                                                                                                       Date 
 

 

Executive Director signature (indicates approval to add post agenda deadline item to agenda)    Date  

Directions for including supporting documents:  
1.  This form should be attached to any documents submitted to the agenda. 
2.  Post Agenda Deadline items must be authorized by a Supervisor and the Policy Development Executive Director. 
3.  If necessary, provide original documents needing Board Chairperson signature to the Bureau Assistant prior to the start of a 
meeting.  
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